HOJIOKEHUE
O BEAEHUU JIEKTPOHHOI'O KJIACCHOTI'O )KYPHAJIA
(padora B cucreme /{HeBHUK.pPY)



|. O0ue mos10KeHus

1.1 Hacrosmee IlonoxxeHne o BEAEHUM SJIEKTPOHHBIX KIIACCHBIX >KYPHAJIOB U
JTHEBHUKOB O0yUaroluxcs Kojuieaxa (fganee no tekery — [lonoxkenune) pazpadbotaHo B
COOTBETCTBHM C JCHUCTBYIOIIMM 3aKOHOJATEIBCTBOM P® B 1EensX KadueCTBEHHOTO
UCTIOTHEHUSI TPaBUJ U TOpsAaKka pabOThl C CHUCTEMOM 3JEKTPOHHOTO KJIACCHOTO
KypHaJla U JTHEBHUKA 00YJarOIINXCSl.

1.2 TlonoxkeHre O BENEHUM AJICKTPOHHBIX KIIACCHBIX YKYPHAJIOB M JHEBHUKOB
oOydaromuxcsi — JIOKaJbHBII HOPMATHBHBIA aKT 0Opa30BaTENBHOTO YUYPEKICHUS,
o0ecreynBaOIMi HOPMATUBHO-TIPABOBbIE U WH(MOPMAIMOHHBIC YCJIOBUS BEIACHUS
JOKYMEHTO000pOTa U yu€Ta yueOHO-TIeAaroruueckoi 1esaTeIbHOCTH.

1.3 TlpaBoBoii OCHOBOU pa3pabOTKuM HacTosmiero IlookeHust SBISIOTCS
CJIEIYIOIME HOPMATUBHO-TIPABOBBICAKTHI:

-Konctutynus Poccuniickoit @enepannu;

-Oenepanbubpiii 3akoH 0T 19.12.2005 Ne 160-D3 «O patudukanun KoHBeHIIUN
Cosetra EBpomnbl 0 3amure (U3MYECKUX JUIl PU aBTOMATU3UPOBAHHON 0O0paboTKe
NEPCOHAIBHBIX TAHHBIXY;

-Oenepanbupiii. 3akon ot 27.07.2006 Ne 149-®3 «O6 wunHbpopmanuu,
MH(POPMAITMOHHBIX TEXHOJIOTUSX U O 3allUTe UHPOpMAITUN»;

-Oenepanbubiii 3akoH ot 27.07.2006 (pen. ot 21.07.2014 r.) Ne 152-®3 «O
NEPCOHAIBHBIX TAHHBIX»;

-Oenepanbubiii  3akoH ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPE0CTaBIECHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIYTY;

-3akon Poccuiickoit @enepauun ot 29.12.2012 N 273-®3 "O6 o6pa3zoBaHuM B
Poccniickon @enepanun';

-noctanoBnenue [IpaBurensctBa PO ot 17.11.2007 Ne 781 «O6 yTBepkaeHun
[Tonoxenuss 00 obecneyeHMM OE30MACHOCTH MEPCOHAIBHBIX JAHHBIX MPU HUX
00paboTke B MHGOPMAIIMOHHBIX CUCTEMAaX MEPCOHAIBHBIX JAHHBIX);

-pacniopsokenne IlpaButrensctea P® ot 17.12.2009 1. Ne 1993-p «O06
YTBEPAKIECHUU  CBOJHOIO  TEPEYHS  NEPBOOYEPEIHBIX  TOCYHAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT, TPEAOCTABISIEMbIX B 3JIEKTPOHHOM BHJIEY;

-muchkMO0 MuHHCTepcTBa oOpa3zoBanus u Hayku P® ot 15.02.2012 r. Ne AIl-
147/07 «O MeToInyYecKuX peKOMEHJALUAX 110 BHEJAPEHUIO CUCTEM BEICHUS KYpPHAJIOB
YCIIEBAEMOCTH B SJIEKTPOHHOM BUJIEY;

-muchMo0 MuHucTepcTBa 00pazoBanus u Hayku PO ot 16.03.2012 Ne 06.2-11-
3160 «O BHEOpEHUM CUCTEM BEACHUS )KYPHAJIOB YCIIEBAEMOCTH B DJIIEKTPOHHOM BH/IEY;

- UHcTpyKuMs 0 BEICHUHM IIKOJbHOW JTOKYMEHTAIlUM, YTBEpP)KJICHA IMPUKA30M
Munuctpa npocsemieHuss CCCP ot 27.12.1974 Ne 167 B yacTu, HE MPOTUBOPEYAILEH
JNEUCTBYIOIIEMY 3aKOHOIATENBCTBYPD;

1.4 DnekTpOHHBI KIACCHBIM JKypHald MPEJCTaBIseT COOOW  KOMILIEKC
IPOrpaMMHBIX CPEJCTB, BKIIOYAIONIMKA 0a3y JaHHBIX U CPEJICTBA JOCTyNa K HEH uepes
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cetb MHTEPHET.
1.5 DneKTpOHHBIA JTHEBHUK OOYYaIOIIErocsl MPEACTaBIseT COOOM MOIYJb
AJICKTPOHHOT'O KJIACCHOTO XKypHaJIa.

1. esu 1 3212491 3JIEKTPOHHOT0 KJIACCHOTI0 KYPHAJIA U IHEBHUKA
00y4Jarmmxcs

2.1. DneKkTpOHHBIA KIIACCHBIM KYypHAl M JTHEBHUK OOYYAIOIIUXCS CIYXKHUT JJIs
pelIeHus CIEeIYIONIUX 3a1au:

-XpaHEHHE JaHHBIX 00 YCHEeBaEMOCTH M TMOCEIAEMOCTH OO0y4aroumxcs
KOJUIEJa B JIEKTPOHHOM BUJIE;

-BBIBOJI MH(OpMaIuu, XpaHsiielcs B 0a3e JaHHBIX, HA OYMa)KHbI HOCHUTEIb,
st obopMIIeHUs B BUJIE JOKYMEHTa B COOTBETCTBHM C TpeboBaHMsIMU Poccuiickoro
3aKOHOJATEIbCTBA;

-OMEPATUBHBIN JOCTYN K OLIEHKAaM 3a BECh MEPHUOJI BEAECHUA KypHaja, [0 BCEM
npeaMeraMm, B JII000€ BpeMs BCEM Y4YacTHHMKaM oOpa3oBaTEIbLHOIO Mmpolecca —
poauTensiM(3aKOHHBIM TIPEJICTABUTEIISIM)- TOJIBKO B OTHOIIEHUU MX JeTel (pedeHka),
oOydaroumcst (TOJIBKO B OTHOIIEHHH MX CaMHX), MPErnofaBaTeiIsM, aIMUHUCTPALUU
KOJUIE/IKA;

-aBToMaTH3anusa (GOpMUPOBAHUS TEPUOTUUECKUX MPOMEKYTOUHBIX U UTOTOBBIX
OTUYETOB IPenoaBarenei, KIaCCHbIX PYKOBOJUTENEH U aIMUHUCTPALUU KOJUJIEIKA,;

-CBOEBPEMEHHOE MH(POPMUPOBAHUE POAUTENICH (3aKOHHBIX MPEICTABUTENEHN) IO
BOIPOCAM yCIIEBAEMOCTH UX JICTEH, MOCENIAEMOCTH 3aHATHUH;

-UH(GOPMUPOBAHUE POJIUTENECH (3aKOHHBIX MPEACTAaBUTENECH) U 00yJarOIINXCA O
JOMAIITHUX 33JIaHUSIX MO0 PA3JIMYHBIM JTUCIUILUINHAM;

-o0ecriedyeHue BO3MOXHOCTH TMPSMOIO OOIICHHS MEXIY MpenoaaBaTessiMHy,
aIMUHUCTpALIMEN  KOJUIENXKA, POAUTEISIMUA  (3aKOHHBIMH  TIPEJCTABUTEISIMU) U
00yYaroIIMMUCS BHE 3aBUCUMOCTH OT UX MECTOHAXOK/ ICHUS.

I11.IIpaBuia u nopsAOK padoThl € ITEKTPOHHBIM KJIACCHBIM KYPHAJIOM H
3JIEKTPOHHBIM ITHEBHMKOM 00y4arouierocs

3.1 DaexTpoHHBIA IKypHall  SBISETCS TOCYJapCTBEHHBIM  HOPMATHUBHO-
(uHAHCOBBIM JOKYMEHTOM. BeneHnne a5eKTpoHHOTO0 KypHaIa sIBIsieTCsl 00s13aTeIbHBIM
JUTSL KQXI0T0 MPEnoiaBaTelis U KIIaCCHOTOPYKOBOIUTEIIS.

3.2 Tlomp3oBaTensiMU  DJIEKTPOHHOTO  KJIIACCHOTO  JKypHAJIa  SIBJISIFOTCSA
COTPYJHUKHU aJMUHUCTPALIUM KOJUIECIXA, MPENoIaBaTeId, KIACCHBIE PYKOBOJMUTEINH.
Kareropuuecku 3ampemiaercs JIOMycKaTh OOydYarOIIUMXcs K paboTe C AJIEKTPOHHBIMU
KJIACCHBIMUKYPHAJIAMH.

3.3 Ilonb3oBaTensiMU BJIEKTPOHHOIO JHEBHUKA, KaK YacTH AJIEKTPOHHOTO
KJIACCHOTO  JKypHaJla, SBJSIOTCS — oOywarolmuecs W pOAMTENd  (3aKOHHBIE
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MIPEJACTABUTEINH).

Poaurenu (3aKkoHHBIE IPEACTABUTENN) U O0YYAIOIIMECS UMEIOT TOCTYII TOIBKO K
COOCTBEHHBIM JIaHHBIM, W UCIOJIb3YIOT JJIEKTPOHHBIN KIACCHBIM >KypHal IJsl UX
MIPOCMOTPA U BEJCHUS MEPETUCKH.

3.4 Tlomp3oBaTeny TOJNYyYalOT TIEPCOHANBHBIE PEKBH3UTHI  JOCTyma K
AIEKTPOHHOMY KJIACCHOMY KYpHAITy (IHEBHHUKY) B CJICAYIOIIEM MOPSAKE:

-TpenojaBaTeI, KIACCHbIE PYKOBOJUTENIM TOJMYyYalOT PEKBU3UTHI JOCTyMNa Y
OTBETCTBEHHOTO 3a  BHEJAPCHHE  DJEKTPOHHBIX  JTHEBHUKOB U  XypHAJOB
(OTBETCTBEHHOTO aJIMUHHUCTPATOPA 32 paboTy B cucTeMe «{HEBHUK.PY»);

-poAuTeNr (3aKOHHBIE MPEACTABUTENN) U O0yYarOIIUeCs MOTYy4YaloT PEKBU3UTHI
JIOCTyIla Y OTBETCTBEHHOT'O 3a BHEJIPEHHE 3JICKTPOHHBIX JTHEBHUKOB M KYpPHAJIOB
(OTBETCTBEHHOTO 3a pabOTy B cUcTeME «J[HEBHUK.PY») UITH KJIIACCHOTO PYKOBOJAUTES.

3.5 Bce monp3oBarenu  3JEKTPOHHOTO  KJIACCHOTO  JKypHaja  HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOUX PEKBU3UTOB JOCTYIIA.
[IpenocraBiieHre MEPCOHATBHON MHPOPMALIMK U3 3JIEKTPOHHOTO KJIACCHOTO KypHaa,
a TaKXke MHAUBUAYaIbHON MHPOpMalMU OOyYarolIuXcs U WX poAUTeNel (3aKOHHBIX
IpeCTaBUTENIeH) JIsl yueTa YCIIeBAeMOCTH U AJIEKTPOHHOTO OOMEHa C HUMH, JOJIKHO
OBITh OTPAHUYEHO B COOTBETCTBUM C 3aKoHojarenbcTBoM P® o 3amure
NEPCOHATBHBIXJTAHHBIX.

3.6 CBonnbie ¢GopMbl yueTa Takod HHGOPMAIMHM JOJDKHBI OBITh JIOCTYITHBI
TOJIKO TeM COTPYJHHMKAM, B YbM JIOJDKHOCTHBIE OOS3aHHOCTH BXOJIUT 00paboTKa U
aHanu3 Takod uH@opmanuu. IlepedeHb W MOTHOMOUYMSI COTPYAHUKOB IO padboTe ¢
NEPCOHATBHBIMHU JTAHHBIMUA OTPENIETISIOTCS TUPEKTOPOM Koyuiemka. Bee coTpynHuku
KOJUIeI)Ka CBSI3aHBl B CBOEH  JEATENBHOCTH  O0s3aTeNIbHBIM  TpeOOBaHUEM
HepasTJallleHUH MEPCOHANIBHBIX JaHHBIX 00yYarOIIUXCSl.

3.7 PacripesiesieHie MpeaMETHBIX CTPAHUIl MO >KypHAIy W 3aKpeIuieHHEe UX 3a
MPENo/IaBaTeNIIMA OCYILIECTBISETCS HA OCHOBAHMM Y4€OHOTO IUIAHA U paclpeeeHus
Harpy3ku Mexnay neaaroramu. [lommepkanue wHdoOpmaiuu, xpassiieiics B 0Oasze
JAHHBIX SJEKTPOHHOTO KJIACCHOTO J>KypHaja, B aKTyaJIbHOM COCTOSIHUU SIBJISICTCS
00s13aTEJIbHBIM.

3.8 Texanueckyro TOMJEPKKY Tpolecca paboThl € DIEKTPOHHBIM SKYpPHAIOM
OCYIIIECTBJISICT OTBETCTBEHHBIM aJIMUHUCTPATOP 3a BEACHHE JJECKTPOHHOTO >KypHaa,
KOTOPBIM Ha3HAYAETCs MPUKA30M JIUPEKTOpA KOJUICIKA.

IV.IIpaBa u 0013aHHOCTH y4HTe/Iei-NIPeAMETHUKOB, KJIACCHBIX PYKOBOAUTEIeH
3a BeJleHHe 3JICKTPOHHOI'0 KJIACCHOI0 KyPHAJIa M JIeKTPOHHBIX THEBHUKOB
o0yyarImmxcs

4.1 IlpenonaBaTenb, KIACCHBIA PYKOBOJWUTENIh WMEIOT NPABO HA TOJyYCHHE
CBOEBPEMEHHBIX KOHCYJIBTAIMI 1O BOIIPOCAaM pabOTHI C 3JIEKTPOHHBIM JKYPHAJIOM.
4.2 TlpenonaBatenb 00si3aH:



-[IOJIYYMTh [1apOJIb U JIOTUH Y aAMUHHUCTPATOPA CUCTEMBI,

-POXOIUTH 0OyUeHue AJisi paboThl B cUcTeME «/JHEBHUK.pY»;

-CO3/1aTh B CEHTIOpE TEMAaTHUYECKUH IJIaH MO y4eOHOW NHUCLUMIUIMHE U 3aHECTH
€ro B JIEKTPOHHBINKYPHA;

-CBOEBPEMEHHO KOPPEKTUPOBATHh TEMAaTUUECKHE IIJIaHbl;

-BECTH 3allUCH TO BCEM YYEOHBIM JUCHUIUIMHAM (BKJIIOYas YpPOKHA TIO
MHOCTPAaHHOMY SI3bIKY) Ha PYCCKOM SI3BbIKE C 0053aTEJIbHBIM YKa3aHUEM HE TOJIBKO TEM
YPOKOB, HO M TEM MPAKTHYECKUX, Ta00OPATOPHBIX, KOHTPOJIBHBIX PadoT;

-BHOCUTb YUYETHYIO 3aIIUCh O 3aHSATHH, OLEHKU U OTMETKH 00 OTCYTCTBYIOIIHUX,
BbIIaBaTh JlOMalllHee 3ajJaHue o ¢akrty; (B JeHb NpPOBEIECHHs ypoka). B ciyuae
00J1€3HU MpEIoaBaTes, PenoiaBarelb, 3aMEIA0IUI e1aroruueckoro paboTHHKa,
3aI0JIHSET IEKTPOHHBIN )KypPHAJ B YCTAHOBJIEHHOM IIOPSIIIKE;

-OLIEHKHU 3a MPOBEPOUYHBIE, KOHTPOJIbHBIE PAOOTHI JOJKHBI ObITh BHICTABJICHBI B
XKypHaI B TeueHue 1-3 quei;

-BBICTABJISITh WUTOTOBBIE OTMETKM OOYYalOIIUXCA MO 3aBEPIICHUH Y4eOHOTO
nepuojia He Mo3aHee 3-X JHEeW moclie OKOH4YaHus ydeOHoro mnepuona. Mrorobie
OIIEHKH O0YYaroIIUXCs 3a CEMECTP JOJKHBI ObITh 0OOCHOBAHHBIMU M OOBEKTUBHBIMU,

4.3 KiaccHblit pyKOBOJIUTENH 00s3aH:

-[IPOBEPUTH U BHECTH CJICYIOLIUE JAHHBIC IO YYEHUKAM TPYTIIbL:

* JaTa poXKICHHUS;

* U3y4YaeMble€ HHOCTPAHHBIE SI3bIKU;

« @. . O.poaurenei;

* DJIEKTPOHHAS [10YTA POAUTEIIEH.

Anpeca u TenedoHbl HE BHOCITCS B COOTBETCTBUM C TpeOOBaHUSIMHU
3aKOHOJIaTEIbCTBA O 3aIIMUTE IEPCOHAIBHBIX JIaHHBIX;

-3aI0JIHSTh AHKETHBIE TAaHHbIE 00 00YYAOIINXCS U UX POIUTEINSX;

-peryJsipHO, HE PEXKEe OJTHOTO pa3a B MECSIL, TPOBEPSATh U3MEHEHHE (PaKTUUECKUX
JAHHBIX W TP HAJIUYUM TAKUX W3MEHEHUH JOKJIAIbIBaThb O HUX OTBETCTBEHHOMY
KOOPAMHATOPY padOThl B CUCTEME JJIs BHECEHUS! COOTBETCTBYIOILIMX MOMPABOK;

-0 3aBEpLIEHUM Yy4yeOHOro TMepuoJa MNPOBOAUTH AaHAJM3 YCIEBAEMOCTHU
00y4aroluXxcs ¥ MOCEIaeMOCTh MU 3aHATUH;

-CUCTEMaTUYeCKU MH(POPMUPOBATh POAUTENEH (3AKOHHBIX MPEACTaBUTENEH) 00
yCIEeBAEMOCTH M MOBEICHUH 00YYaIOIIErocsl Yepe3 BHYTPEHHIOO MOYTY CUCTEMBI;

-BECTU, B CJIydyae HEOOXOJIMMOCTH, IEPENUCKy B DJJIEKTPOHHOU (dopMe ¢
poauTensiMu (3aKOHHBIMU MTPEICTABUTENSIMU);

-cOo00IIaTh aJAMHHUCTPATOPY CHUCTEMbl O HEOOXOAUMOCTH BBOJA JaHHBIX
yY€HHKA B cUCTEMY (110 IPUOBITUM HOBOTO YUEHHUKA);

-BBECTH JIaHHBIC O POJIUTENAX U KPATKYI0 HH(OPMALIMIO O HOBOM YYEHUKE;

-OPraHU30BBIBATh PETUCTPALMIO POJUTENECH ydYalllUXCs TPYINIbl B CHCTEME,
MOJIy4aTh JIOTHH U MapoJib JUIsl POAUTENIEH OT aIMUHUCTPATOPACUCTEMBI;

-pacnedaTbiBaTh WM OTHPABIATH DJIEKTPOHHOM MOYTOM HH(OpPMALMOHHOE
MUCBMO POJUTENIAM 00 ycrieBaeMOoCTH peGeHKa (OJUH pa3 B IBEHEECIN);

-pacniedatbiBaTh A pabOTBl OTY4ET 00 yCHeBaeMOCTH TpyMNIbl (B KOHIIE
ceMecTpa);

V. IIpaBa n 00513aHHOCTH IUPEKTOPA, 3aMEeCTUTEJIA IMPEKTOPA M0 Y4eOHOH 1
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yueOHO-BOCIIUTATEJIbHOI padoTe N 0TBETCTBEHHOIO 32 Be/leHUE 3JIEKTPOHHBIX
KJIACCHBIX KYPHAJIOBHUIJIEKTPOHHBIX THEBHUKOB 00y4al0IIuXCs

5.1 Hupektop Komnemxka o0s3aH:

-Ha3Ha4yaTh OTBETCTBEHHOIO 3a paboTy C DJJICKTPOHHBIMU O>KypHAJIaMH U
AJIEKTPOHHBIMU JTHEBHUKAMHU OOy4YarOMMXCcs (OTBETCTBEHHOTO 3a paboOTy B CUCTEME
«JlHeBHUK.Py»;

-CO3/IaTh BCE HEOOXOJMMBIEC YCIIOBHUS U BHEIPEHHs M oOecreueHus: paboThl
CHCTEMBI 3JIEKTPOHHOTO JKypHajia B paMKax BBIJIEISIEMOro (PMHAHCOBOTO 00ECIICUCHMS;

-00eCneYnTh OTKPBITBIA JOCTYN MPENoJaBaTeNIel, KIACCHBIX PYKOBOAUTENIECH K
3JIEKTPOHHBIM XypHajnaM, ucxoas u3 Hanuuuda cpeacts UKT u umeromerocs nocrymna x
cetn IHTEpHET B KOJUIEIKE.

5.2 3amecTuTeNb TUPEKTOPA MO yueOHOM padoTe

He no3nnee 30 aBrycra nepeaaet aIMHHUCTPATOPY CUCTEMBI:

* HOMEpa IPyMI N0 KaX10H crennanbHocTu/ mpodeccum;

* CIIMCOK KJIACCHBIX PYKOBOJMTEIIEH;

* pacnucaHu€ KaHUKYII U MPa3aHUYHBIX THEW;

* yueOHBIH IJIaH KOJIIEKa,

* CIHCOK O0OyYaroluxcs Mo Tpynnam,

* CHUCOK IPENOJABATENEN MO TPYTIIIaM.

B TeueHne oAHOW HENENM MOCIE MOJYYEHHUS COOOIIEHHS OT aJIMUHHUCTpPATOpa
CUCTEMBI 00 OTKPBITUH y4€OHOI0 roJja KOHTPOJIUPYET IMyOJIMKALUIO paCIIUCAHMS,;

-KOHTPOJIMPYET BHECEHUE W3MEHEHUU B PACIHMCAHME YPOKOB HA MPOTSIKEHUHU
y4eOHOro roja;

-KOHTPOJMPYET paboTy MpemnojaBaTesiell B cuUcTeMe (He pexe OJHOro pasa B
MecsI);

-IPOBEPSAET TEMATHUECKOE MJIAHUPOBAaHNE Ha YU€OHBIN rO;

-I0JTy4aeT OTYeThl OT IENaroroB W KJIACCHBIX PYKOBOAMTENECH 3a y4eOHBIH
IIEpUOJ pa3 BCEMECTD;

-MCIOJIb3YET BCTPOEHHBIE OTUETHI JUIs1 aAMUHUCTPATUBHBIX LIEJIEH KOJUIEIXKA.

5.3 OTBeTCcTBEHHBIN 32 PabOTy C AJIEKTPOHHBIMH KypHAJIaMHU U 3JICKTPOHHBIMU
JTHEBHUKAMU 00ydJaromuxcsi (OTBETCTBEHHBIN 3a paboTy B cucrteMe JIHEBHHK.pY)
OTBEYAET 3a pabOTy CUCTEMBI:

-KOHTPOJUPYET pabOTy CHUCTEMBI, O HEHCIPABHOCTH COOOIIAET CHCTEMHOMY
aIMUHUCTPATOPY KOJUICIKA;

-BBOJIMT HOBBIX MOJIH30BATEJICH B CUCTEMY;

-BBIJJACT/BOCCTAHABIMBACTIIAPOIMMA  JIOTWUHBI  TOJB30BATENsIM 1O  Mepe
JI00aBJICHUS,

-o0y4aeT paboTe B cucTeMe MperoaBatesiei, poauTesneii, 00yJaromuxcs;

-BEJICT MOHUTOPHHT UCITOJIb30BAHUS CUCTEMbI POJAUTEIISIMA U 00y4JatOIIIUMHUCS.

-0Ka3bIBaCTKOHCYJIBTAIIMOHHYIOIIOMOIIBIIPHU3ATI0THCHUUTAHHBIX B
AIIEKTPOHHOMKYPHAJIE;

-IIPOBEPSIET HATMYKE HEOOXOAUMBIX CBEJCHUH B JICKTPOHHOM >KypHAJIE;

-OTKPBIBAET yUeOHBIN TO B MIEPBYIO HEIETIO CEHTSIOPSI.

B cooTtBeTcTBUM ¢ MH(bOpMaIel, TOTyYeHHOW OT 3aMECTHTENS TUPEKTOopa IO
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YP, BBOIUT B CUCTEMY:

* HOMepa TPy MO KaKJI0M CreluanbHOCTH/ MPoQeccuu;

* CBEJICHUS O KJIACCHBIX PYKOBOJIUTEIISAX, 3AKPEIJIEHHBIX 3a IPYIIaMu;

* yueOHBIN TJ1aH;

* CIIUCOK MpenoiaBaTeneil sl KaK0i TPyIIIIbI.

B coorBeTrcTBMM €O  CIOHCKaMH,  NPENOCTABICHHBIMU  KJIACCHBIMHU
PYKOBOJUTEISAMU, PACIIPENIEISAET yUalIUXCs B CHCTEME IO IPEAMETHBIM MOATPYIIIAM;

-TI0CTIE OTKPBITUS YI€OHOTO T0Jla OTIOBEIIAET 3aMECTUTENS AUpeKkTopa mo YP o
HEOOXOJIMMOCTH BHECEHHUSI pACIIMCAHUS YPOKOB Ha YUEOHBIN roj;

-KOHTPOJIUPYET CBOE€ BPEMEHHOE 3alOJIHEHUE JJIEKTPOHHOTO  KypHaja
MpEnoAaBaTesIIMU U KIIACCHBIMH PYKOBOIUTEIISIMU;

-OCYIIECTBISIET CBS3b  CO  CIOYy)KOOH  TEXHWYECKOW  TMOACpXKKH  (TIpH
HEOOXOJUMOCTH);

-KOHTPOJIUPYET  JIBMOKEHUME  y4alluxci B cucTeMe  “‘/IHEeBHUK.py».
OTBeTCTBEHHBIN 3a BEJICHHE JIEKTPOHHOTO JKypHaJia 00sI3aH:

-OCYILIECTBIIATh TEXHUYECKYIO HNOJAJIEPKKY ~ mporecca  paboTh c
AIEKTPOHHBIMKYPHAJIOM;

-KOHCYJBTUPOBATh IMpernoiaBaTesied U KIACCHBIX PYKOBOJUTENIEH MO BOIpPOCaM
BEJICHUS AJICKTPOHHOT 0XKYpHAJa;

-peryisipHo (OAMH pa3 B HEACNI0 WM MO Mepe HEOOXOAMMOCTH) CTaBUTH B
M3BECTHOCTh O XOf€ paboOT C 3JEKTPOHHBIM >KypHAJIOM AMPEKTOpa KOJUIeIKa WU
3aMEeCTUTENS TUPEKTopa Mo yueOHoM padore.

VI.IIpaBa n 00s13aHHOCTH poaAuUTeJeH (3aKOHHBIX NpeJCTABUTEIeH)
o0yyarmmnxcs

6.1PonuTenu (3aKOHHBIC TTPEICTABUTENH) 00YYAOIIErocs UMEIOT TIPABO:

-Ha CBOOOJHBIM JOCTYN K DJIEKTPOHHOMY THEBHUKY KaK YacTH 3JEKTPOHHOTO
KJIACCHOT'O )KypHaJa;

-HCTIONIb30BaTh AJCKTPOHHBIA JAHEBHHUK JJIsI MPOCMOTpPA OTMETOK W CBEACHUU
MOCEIAEMOCTH CBOETO PEOCHKA,;

-TIOJTy9aTh PEKBU3UTHI JOCTYIIA y KIIACCHOTO PYKOBOIUTEIIS;

-TIOJTy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIh IO BOMPOCAaM PabOThI C dJEKTPOHHBIM
JTHEBHUKOM O0Yy4Yaromierocs.

6.2 Poaurtenu (3aKOHHBIE PEICTABUTENN) O0yHAIOIIErocs 00sI3aHbI:

-cOoOJII0/IaTh JICUCTBYIOIIEE 3aKOHOAATENbCTBO Poccuiickoit denepauuu o
3amuTe MH(OpMalUMK, HOPMAaTHBHBIE akThl (efepaabHOro, PErHoHaJIbHOIO U
MYHHIIMIIAJIBHOTO YPOBHEHN MO BOIIPOCAaM BEJEHUS 3JIEKTPOHHOTO JKypHaJla, HAaCTOsIIEe
[Tonoxxenne u PernameHT BeAeHMs 3JIEKTPOHHOTO >KypHana (paboTel B CHUCTEME
«/IHeBHUK.Py»);

-HECTU TMEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COXPAaHHOCTh CBOMX PEKBHU3UTOB
JOCTYTIa;

-CBOEBPEMEHHO C€OO00IIaTh 00 HM3MEHEHMM IE€PCOHAJbHBIX JAaHHBIX CBOUX H
cBOEro peOeHKa.



VIl. KoHTpo/b M XpaHeHue 3JIEKTPOHHBIX KJIACCHBIX KYPHAJIOB U 3JIEKTPOHHBIX
JTHEBHUKOBOOYYAIOIIMXCSI

7.1 PaboTy aAMHUHHUCTPATOPA CUCTEMBI, 3aMECTUTENIEH JUPEKTOpa MO Y4eOHOH U
y4eOHO-BOCIHUTATENIbHON Pab0oTe KOHTPOIUPYET AUPEKTOP KOJUIEIKA.

7.2 AIMUHUCTpATOpP CUCTEMBbI KOHTPOJHMPYET TEXHUYECKUE MOMEHTBHI palbOoThI
CUCTEMBI, PEryJSIPHOCTh M CBOEBPEMEHHOCTh 3aHeceHUs WHGOpMAIM BCEMHU
M0JIb30BATEJISIMU CUCTEMBI.

7.3 3amecTuTeNnu AUpPEKTOpa MO y4yeOHOM U y4eOHO-BOCHHMTATENbHON padoTe
KOHTPOJUPYIOT paboTy IpenojiaBaresicii, BHECEHUE U3MEHEHUS! BpacuCaHue.

7.4 Pogutenn  KOHTPOJUPYIOT  YCIIEBAEMOCTb pEOEHKA UM PEryJsIpHOE
BBICTABJICHUE OLIEHOK IPETOIaBaTEISIMHU.

7.5 JlupekTop KOJUIeIKa, €ro 3aMeCTHTEeNM IO Y4eOHOW H  ydeOHo-
BOCITUTATEIbHOM paboTe M OTBETCTBEHHBIM 3a BEICHUE D3JEKTPOHHOrO >KypHasa
00s3aHbl 00eCeYnTh MEPHI M0 Oecnepe0oitHOMY (DYHKIIMOHUPOBAHUIO AJIEKTPOHHOTO
’KypHaJla U COXpaHEHHUE MEPCOHAIBHBIX JaHHBIX 00yUYaOIIUXCSl.

7.6 KoHTponp 3a BeOEHHEM 3JEKTPOHHOIO JKypHaja OCYILIECTBISIETCS
3aMECTUTENISIMU JUPEKTOPA N0 y4eOHOM M yueOHO-BOCIUTATENIbHON paboTe He pexe 1
paza B mecs1. KonTponbnpeaycmaTpuBaet:

-IPOBEPKY CBOEBPEMEHHOCTH OTPAXXEHUS B JKypHaJe 3aHATHI;

-IPOBEPKY CBOEBPEMEHHOCTH BBICTaBJICHUS OTMETOK;

-IPOBEPKY OTPAXKEHUS [TOCEIAEMOCTH 3aHATUH;

-IPOBEPKY BBIMOJHEHUSI IPOrpaMM IO MpPeaMETaM B COOTBETCTBUU C yU4e€OHBIM
IUIaHOM,;

-y4eT 3aMEHEHHbIX M MPOMYIICHHBIX YPOKOB (3aHSTHUH) B COOTBETCTBUU C
JEHCTBYIOIIMMHU HOPMATHUBHO-PETIAMEHTUPYIOIUMHU JOKYMEHTaMH.

7.7 B KoHIIE KaXXI0TOCeMecTpa dIEKTPOHHBIN XypHAJl IPOBEPSIETCS OCOOCHHO
THIATENIbHO.  YJensieTcss BHUMaHHE  (PAKTHUYECKOMY  YCBOEHHUIO  MPOTPaMMBbI
(cooTBeTCTBHE Y4YEOHOMY IUIAHY U TEMATHYECKOMY IUIAHUPOBAHUIO); OOBEKTUBHOCTH
BBICTABJICHHBIX TEKYIIMX U HMTOTOBBIX OLEHOK; HaJMUYHIO KOHTPOJIbHBIX M TEKYIIUX
IPOBEPOYHBIX padbOT; MPABUILHOCTH 3alIUCH 3aMEHBI YPOKOB (€CJIM TaKOBBIEOBLIN).

7.8 PesynapTaThl TPOBEPKH AJIEKTPOHHBIX KYpHAIOB (pabOThl B CHCTEME
«/IHEeBHUK.pY») HOBOJSATCS 10 CBEJICHUS MIPENojaBaTesiel U KIaCCHBIX PYKOBOAUTENEH
Ha COBEILAHUH NP TUPEKTOpE.

7.9 B kxoHLEe Kaxaoro y4eOHOro Toja 3JIEKTPOHHBIE >XYpPHalbl MPOXOIAT
nporeaypy Ha OyMa>kHOM HOCHUTENE (MPU HATMYUU TEXHUYECKOMBO3MOXKHOCTH).

VIll. [desonpou3BoacTBO BeleHHS 3JIEKTPOHHBIX KJIACCHBIX KYPHAJIOB U
JTHEBHUKOB 00yYAKOIINXCS

8.1 MWudopmanus >JIEKTPOHHOTO KIACCHOTO JKypHaja JOJDKHA IOJHOCTBHIO
COOTBETCTBOBAaTh MH(POPMALIMK OyMa)KHOTO KJIACCHOTO KypHana. OTBETCTBEHHOCTH 3a
COOTBETCTBHE YYETHBIX 3alUCced B DIEKTPOHHOM >KypHaie ¢akTaMm peanu3aiuu
y4ueOHOT0 Ipoliecca JIKHUT Ha PYKOBOIUTENIE 00pa30BaTEIbHOIOYUPEKICHHUS.

HNHple J0KanbHBIE AaKThI KOJJICPKa 110 BOIIpOCaM BCACHHA OSJIICKTPOHHBIX
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KJIACCHBIX JKypHAJIOB U JTHEBHUKOB OoOydaromuxcs (paboThl B cucTeMe«/[HEeBHUK.pY»)
HE JIOJDKHBI TPOTUBOPEUYUTH HacTosmeMy [lomoxeHuro.

8.2 Bcsa oTdeTrHas MOKyMEHTalMs IO BOIMPOCAM BEACHHUS AIICKTPOHHBIX
KJIACCHBIX JKypHAJIOB U JTHEBHUKOB oOydaromuxcs (paboTsl B cucTeMe«/|HeBHUK.pY»)
JIOJDKHA  XpPaHUThCI B COOTBETCTBUM C  TpeOOBAaHUSAMH  JICHCTBYIOIIECTO
3akoHOmarenbcTBA P® 00 oOpazoBanmum u oxpaHe HWHGOPMANUU, JTaHHOTO
[Tonoxxenusiu PernmameHTa BeIeHHUS SJEKTPOHHOTO J>KypHama (paboThl B CHCTEME
«JIHeBHUK.Py»).



